4.3.2 Equal Employment Opportunity – Discrimination on the Basis of Religion
[Employer] strives to provide equal employment opportunity and is committed to providing a work environment free of discrimination on the basis of religion. 
Discrimination Based on Religion is Prohibited
[Employer] prohibits all unlawful discrimination and harassment on the basis of religion against applicants, employees and other people who participate in our workplace. 
Workplace Equality
As an equal opportunity employer, [Employer] will strive to conduct all personnel practices and procedures including recruitment, selection, employment, compensation, benefits, evaluations, promotions, demotions, assignments, transfers, layoffs, terminations, training, education, recreational and social activities, and safety and health programs, without regard to an employee or applicant’s religious beliefs or practices, except when a bona fide occupational qualification applies or when a reasonable accommodation of a religious belief or practice will create an undue hardship.
Harassment on the Basis of Religion is Prohibited 

Unlawful discrimination includes harassment in any form (verbal, physical, written, digital, electronically-delivered or otherwise) that belittles or demeans any individual on the basis of religion. Harassment includes conduct that has the purpose or effect of unreasonably interfering with a person with a disability’s work performance or experience or creating an environment that is hostile, intimidating or offensive. Harassment on the basis of religion is strictly prohibited. 
This policy applies to every person in the workplace and everyone who participates in work-sponsored activities, no matter his or her authority, position or classification. Violators of this policy are subject to investigation and discipline including, but not limited to, termination.  
Reasonable Accommodation - Religious Beliefs and Practices
[Employer] will provide reasonable accommodation for sincerely-held religious beliefs and practices as required under federal, state or local law. Direct your accommodation request in person or in writing to [e.g., your manager, your supervisor, Human Resources Department, Personnel Department, EEO Department, Compliance Department]. 
If you feel uncomfortable making the request to the aforementioned, you may also make an accommodation request to [e.g., Human Resources Department, Personnel Department, EEO Department, Compliance Department, or the President, CEO, owner]. 
What is considered a reasonable accommodation for a sincerely-held religious belief or practice varies and is determined by a number of factors, including undue hardship, health, and/or safety concerns. All requests for accommodation will be evaluated on a case-by-case basis taking into consideration all known circumstances. Employees seeking to observe their religious beliefs and practices have a responsibility to tell [Employer] about this at the time the job is accepted or immediately upon becoming aware of the need for an accommodation. 
Reporting Discrimination on the Basis of Religion
If you believe you have been discriminated against or harassed because of a religious belief or practice or if you know or suspect discrimination or harassment on the basis of religion against another, you must report it immediately to [e.g., your manager, your supervisor, Human Resources Department, Personnel Department, EEO Department, Compliance Department]. 
If you do not feel comfortable reporting as listed above or if you did report and are not satisfied with the response, then you should direct your report or dissatisfaction to [e.g., Human Resources Department, Personnel Department, EEO Department, Compliance Department or the President, CEO, owner].
Please note that you are not required to confront the person or persons who have given you reason to report. However, if you experience discrimination or harassment on the basis of religion, you must make a reasonable effort to make the discrimination or harassment known as soon as you experience or discover it. Discussing or reporting acts of discrimination or harassment on the basis of religion to any person not listed above does not constitute a report.   
Retaliation Prohibited
Retaliation can include, but is not limited to, harassment, discrimination, or any other unfair treatment or abuse of power. [Employer] prohibits retaliation of any kind against those who, in good faith, report discrimination or harassment on the basis of religion or who assist in the investigation of a report of discrimination or harassment on the basis of religion. 
Any employee or workplace participant who retaliates against another for making a good faith report of a violation of this policy or for assisting in an investigation of a report of a violation of this policy, is subject to discipline or termination. 
If you believe you (or another) are being subjected to retaliation for reporting a violation of this policy or for participating in an investigation of a violation of this policy, you should report the retaliation immediately in the manner provided above, regardless of the accused’s identity or position. Please note that you do not have to confront the person who is the source of the retaliation before reporting it, but you must report it as soon as you experience or discover it. Discussing or reporting acts of retaliation to any person not listed above does not constitute a report.
Workplace Investigations
A report of retaliation for reporting discrimination or harassment, or a report of discrimination or harassment, that is made to those listed above will result in an appropriate investigation of the allegations. [Employer] may use third parties to investigate allegations. All employees and workplace participants have a responsibility to cooperate fully with any investigation. The interviews, allegations, statements, and identities will be kept confidential, on a need-to-know basis, consistent with the law and the investigation process and goals. Unreasonable refusal to participate in an investigation may lead to discipline, including termination. 
Those found to have harassed, discriminated, or retaliated, against another in violation of this policy are subject to discipline including, but not limited to, termination, consistent with the law, the results of the investigation, the severity of the conduct, and the policy violator’s employment history, including any similar reports of prior unlawful harassment, discrimination and/or retaliation.  
Knowingly False Reports Prohibited
Any employee or workplace participant who makes a knowingly false report of retaliation, discrimination, harassment on the basis of religion, will be subject to discipline, including termination.
Questions About This Policy
If you have questions, suggestions or concerns about this policy, you should direct them to [e.g., your manager, your supervisor, Human Resources Department, Personnel Department, EEO Department, or Compliance Department].
If you feel uncomfortable discussing your questions, suggestions or concerns about this policy with those listed above, you can direct them to the [e.g., Human Resources Department, Personnel Department, EEO Department, Compliance Department, or the President, CEO, or owner.]
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