4.6.1. Retaliation is Prohibited
[Employer] wants to know when wrongdoing is occurring in the workplace. For that reason, [Employer] prohibits retaliation against anyone who reports wrongdoing in good faith. Retaliation occurs when an adverse action is taken against an employee for engaging in “legally protected activity;” i.e., making a report to [Employer], for filing a complaint with an outside agency, supporting another employee’s report or complaint of an illegal employment practice, such as harassment or discrimination, made under a variety of laws, exercising your rights under wage and hour laws, medical or family leave laws, employee benefit, workers’ compensation, or other employment-related laws.
[Employer] encourages and enables employees and others to raise serious concerns about workplace wrongdoing internally so that [Employer] can address and correct inappropriate conduct and actions. It is the responsibility of employees and workplace participants to report concerns about violations or suspected violations of [Employer]’s policies, state or federal laws, or regulations. 
Legally protected activity can include reporting (or assisting in the investigation of) many types of workplace wrongdoing such as safety violations, allegations of fraud, a violation of a workplace policy, discrimination or harassment on the basis of race, color, national origin, religion, sex, age, pregnancy, disability, marital status, military status, genetic information, sexual orientation, gender expression or identity, [insert other status] or any other status or condition protected by applicable federal, state or local laws, except where a bona fide occupational qualification applies.  
Retaliation can take the form of any negative job action, such as demotion, discipline, firing, salary reduction, or job or shift reassignment, that would deter a reasonable person in the situation from making a report or complaint of workplace wrongdoing. Retaliation can also take the form of discrimination, harassment, or any other unfair treatment or abuse of power. 
[Employer] prohibits retaliation of any kind against those who, in good faith, report or file a complaint of allegations of workplace wrongdoing or who assist in the investigation of another’s report or complaint. 
Any employee or workplace participant who retaliates against another for making a good faith report or complaint of workplace wrongdoing is subject to discipline or termination. 
If you believe you are being subjected to retaliation, or if you know of, or suspect, retaliation against another for reporting or complaining about workplace wrongdoing or for participating in an investigation of a report or complaint of workplace wrongdoing, you should report the retaliation immediately in the manner provided above, regardless of the accused’s identity or position. Please note that you do not have to confront the person who is the source of the retaliation before reporting it, but you must report it as soon as you experience or discover it. Discussing or reporting acts of retaliation to any person not listed above does not constitute a report.
Workplace Investigations
A report of a violation of this policy made to those listed above will result in an appropriate investigation of the allegations. [Employer] may use third parties to investigate allegations. All employees and workplace participants have a responsibility to cooperate fully with any investigation. The interviews, allegations, statements, and identities will be kept confidential, on a need-to-know basis, consistent with the law and the investigation process and goals. Unreasonable refusal to participate in an investigation may lead to discipline, including termination. 
Those found to have violated this policy are subject to discipline including, but not limited to, termination, consistent with the law, the results of the investigation, the severity of the conduct, and the policy violator’s employment history, including any similar reports of prior retaliation.  
Knowingly False Reports Prohibited
Any employee or workplace participant who makes a knowingly false report of retaliation, will be subject to discipline, including termination.
Questions About This Policy
If you have questions, suggestions or concerns about this policy, you should direct them to [e.g., your manager, your supervisor, Human Resources Department, Personnel Department, EEO Department, or Compliance Department].
If you feel uncomfortable discussing your questions, suggestions or concerns about this policy with those listed above, you can direct them to the [e.g., Human Resources Department, Personnel Department, EEO Department, Compliance Department, or the President, CEO, owner.]
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