
5.5.1 Voting Leave

One of the great gifts and responsibilities of democracy is the right to vote. [Employer] encourages every employee who is eligible to vote to do so. 

[Employees are encouraged to vote before or after work if polling hours permit.] [However, if polls are open only during work hours [or you are unable to vote before or after work] [registered] voters may take time to vote during work so long as the time taken does not exceed [e.g., two, three] hours.]

Notice

If you wish time off from work to vote, you must provide notice to your [e.g., manager, supervisor, Human Resources Department, the Personnel Department ] [You [should, must] provide [e.g., the address of your polling place, the hours that your polling place is open, the time you expect to return to work, and a copy of your voter registration card].

Questions About This Policy

If you have questions, suggestions or concerns about this policy, you should direct them to [e.g., your manager, your supervisor, Human Resources Department, Personnel Department, EEO Department, Compliance Department].

[If you feel uncomfortable discussing your questions, suggestions or concerns about this policy with the [e.g., person, persons, department ] listed above, you can direct them to the [e.g., Human Resources Department, Personnel Department, EEO Department, Compliance Department or the President, CEO, owner].]
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