6.10.2 Outside Employment or Work (Prohibited)

A conflict of interest arises if an employee works for [another employer] or volunteers to work or serve one of its [e.g., competitors, customers, vendors, suppliers, clients]. Therefore, such work is prohibited. 
Disclosure
Employees are required to disclose if they receive a wage or any compensation from another employer or act as a director, officer, consultant or volunteer for one of its [e.g., competitors, customers, vendors, suppliers, clients]. Failure to report the relationship in a timely fashion can lead to discipline including termination. [At the discretion of [Employer] and if employees have complied with this policy, an effort will be made to come to a workable solution.]  
Authorization

The only [e.g., person, department] [e.g., who, that] can authorize employees to work, volunteer or otherwise serve other organizations in any capacity is [e.g., the Human Resources Department, Personnel Department, Compliance Department, or the President, CEO, owner]. 

Questions About This Policy
If you have questions, suggestions or concerns about this policy, you should direct them to [e.g., your manager, your supervisor, Human Resources Department, Personnel Department, EEO Department, Compliance Department].

If you feel uncomfortable discussing your questions, suggestions or concerns about this policy with those listed above, you can direct them to the [e.g., Human Resources Department, Personnel Department, EEO Department, Compliance Department or the President, CEO, owner].
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