6.7.1 Employment of Relatives (Restricted)

[Employer] allows the employment of relatives under limited circumstances.

Relatives under this policy include:

· Spouse/Partner, which includes common law spouse, same sex spouse, or civil union partner;

· Parent or Step-parent;

· Sibling;

· Child or Step-child;

· Grandchild;

· [In-laws including parent-, brother- and sister-in-laws];

· [Uncle/Aunt];

· [Nephews/Nieces];

· [First cousins];

· [Fiancé(e)];

· [Other person with whom an employee has an [intimate] personal relationship].

[Employer] may employ a relative if the relative in question is qualified, will contribute to the betterment of the organization, does not create a conflict of interest, real or perceived, or create conflict with other employees. 

[Under no circumstance will relatives be permitted to supervise each other or be in a position to influence the other’s employment, including evaluations regarding performance.]

[Under no circumstance are relatives allowed to work in the same department.]

[Under no circumstance are relatives allowed to work together in the [e.g., Accounting, Auditing, Finance, Payroll, Finance or Human Resources] departments.] 

Authorization

The only [e.g., person, department] [e.g., who, that] can authorize the employment of relatives is [e.g., the Human Resources Department, Personnel Department, Compliance Department, or the President, CEO, owner]. 

Disclosure

Employees are required to disclose to the [e.g., Human Resources Department, Personnel Department, Compliance Department, President, CEO, owner] if [Employer] employs a relative. Employees should also disclose if a known applicant for employment is a relative under this policy.  

To knowingly withhold knowledge that an applicant is a relative can lead to discipline, including termination.
Questions About This Policy

If you have questions, suggestions or concerns about this policy, you should direct them to [e.g., your manager, your supervisor, Human Resources Department, Personnel Department, EEO Department, Compliance Department].

If you feel uncomfortable discussing your questions, suggestions or concerns about this policy with those listed above, you can direct them to the [e.g., Human Resources Department, Personnel Department, EEO Department, Compliance Department or the President, CEO, owner].
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