6.8.1 Personal Relationships With Other Employees (Restricted)

[Employer] understands that working relationships can turn into personal relationships. [Employer] also understands that personal relationships can create conflicts of interest and undermine the confidence of other employees.
Personal relationship includes marriage; dating; engagement to be married; cohabitation within the same household and living in a romantic partnership (does not include roommates sharing living expenses); having a romantic or sexual relationship; or [had a romantic or sexual relationship]. 
[Employees may not supervise, hire, or promote any employee with whom he or she is having [or has had] a personal relationship.]
[Under no circumstance are employees engaged in a personal relationship allowed to work in the same department.]
[Under no circumstance are employees engaged in a personal relationship allowed to work together in the [e.g., Accounting, Auditing, Finance, Payroll, or Human Resources] departments. 
Disclosure
Employees who are having [or have had] a personal relationship are under no obligation to report the relationship unless the employees involved:
· Supervise, hire, promote, or have [any] influence as to the other employee’s job or career with [Employer];
· [Work in the same department]; or
· [Work in the [e.g., Accounting, Auditing, Finance, Payroll or Human Resources] departments.]
If the listed circumstances exist, employees who are having [or have had] a personal relationship are required to report the relationship immediately. Failure to report the relationship in a timely fashion can lead to discipline, including termination of both parties. 
Questions About This Policy
If you have questions, suggestions or concerns about this policy, you should direct them to [e.g., your manager, your supervisor, Human Resources Department, Personnel Department, EEO Department, Compliance Department].
If you feel uncomfortable discussing your questions, suggestions or concerns about this policy with those listed above, you can direct them to the [e.g., Human Resources Department, Personnel Department, EEO Department, Compliance Department or the President, CEO, owner].
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