Appearance 

[Employer] believes that employees must work safely and convey to the public and to each other a positive image.   

Consequently, [Employer] requires the following:

· [Hair must be clean and groomed and in keeping with a [professional appearance]];

· [Hair color must be of common colors (black, blonde, red, brunette, grey or moderate shadings of the same) [and in keeping with a professional appearance]];

· [Nails should be clean and trimmed [and nail colors should be in keeping with a professional appearance]];

· [Uncovered tattoos are prohibited];

· [Tattoos on the neck and face are prohibited];

· [Facial hair, including beards and mustaches, must be trim and clean [and in keeping with a professional appearance]];

· [[One] [Two] earrings are permitted per ear];

· [Uncovered necklaces, earrings, rings and other jewelry [must be in accordance with professional dress and] must not convey improper or pornographic messages or threaten the safety of the wearer];

· [Uncovered or viewable stud piercing(s), other than earrings or ear studs, are not permitted and should be removed before coming to work]; 

· [Jewelry or stud piercing(s) of the tongue are not allowed and should be removed prior to coming to work];

· [Jewelry or hair that poses a safety risk to the employee, other employees or the public is prohibited];

· [Makeup must be in moderation [and accordance with a professional dress]];

· [Fragrances must be non-pungent and used in moderation];

· [Open cuts, sores or wounds should be covered]; and

· [Odor emitted from fragrances, clothing, hair, breath, the body or other source must be mild and non-pungent].

Violation of This Policy

Employees that violate this policy will be required to correct their appearance and/or remediate reasonable objections of management to management’s satisfaction. Violators may also be required to leave work and return only when management’s objection is remedied. At the discretion of [Employer], continued violation of this policy [may be viewed as insubordination and] can lead to termination of employment. 

Accommodation

[Employer] may make temporary accommodations of the above policy. Employees that want a temporary accommodation must direct their request [in writing] to [their manager, their supervisor, the Human Resources Department, the Personnel Department e.g.] and state the reasons for the accommodation request and what accommodation is needed of the above policy. Requests for accommodation are granted as permitted by this [employee handbook, handbook, manual, policy manual, guideline e.g.] on a case-by-case basis and are made at the discretion of [your manager, your supervisor, the Human Resources Department, the Personnel Department, management [Employer] e.g.]. 

Questions About This Policy

If you have questions, suggestions or concerns about this policy, you should direct them to [your manager, your supervisor, the Human Resources Department, the Personnel Department, the Safety Department e.g.].

[If you feel uncomfortable discussing your questions, suggestions or concerns about this policy with [the person, the persons, the department e.g.] listed above, you can direct them to the [Human Resources Department, Personnel Department, Safety Department e.g.] [or the President, CEO e.g.].]
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