Cell Phones (Prohibited)

For [safety, security e.g.] and other reasons, [Employer] prohibits cell phone usage at the workplace and while performing functions of your job except: 

· In cases of emergency;

· When management has provided prior approval for use; or

· When all other means of communication are not accessible.

Questions About This Policy

If you have questions, suggestions or concerns about this policy, you should direct them to [your manager, your supervisor, the Human Resources Department, the Personnel Department, the IT Department e.g.].

[If you feel uncomfortable discussing your questions, suggestions or concerns about this policy with [the person, the persons, the department e.g.] listed above, you can direct them to the [Human Resources Department, Personnel Department, IT Department e.g.] [or the President, CEO e.g.].]
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