Hygiene 

To prevent disease, [Employer] must maintain an environment that promotes wellness and safety. For that reason, [Employer] requires its employees to maintain the following standards of hygiene:

· All employees must wash their hands thoroughly before exiting any restroom;

· All employees must wash their hands before handling any food or drink that will be served to other employees or [customers, clients, guests e.g.];

· All employees must dress in clean clothing without noticeable stains or odors;

· All employees must come to work clean and without pungent body, hair or breath odor;

· All employees must cover any visible open sores or wounds and change saturated or old bandages frequently;

· All employees must clean their work area, deposit all trash into the appropriate containers and not leave food or drink out in the open after leaving work;

· [Employees should cover their mouths and turn away from others when coughing or sneezing and wash their hands after doing so];

· [Spitting is not permitted [except into restroom toilets]];

· [Employees should not to share food or drink];

· [Employees should clean up areas, like break areas and meeting rooms, after each time an area is used];

· [Employees should wipe down toilet seats before and after use and to report any malfunctions in the restrooms immediately];

· [Employees that refrigerate their food or drinks using [Employer] refrigerators must not leave their food or drinks for more than [two, three, four e.g.] days in the refrigerator];

· [Employees should not come to work when ill];

· [Employees should not come to work bearing any parasite that is easily transferred to others such as lice];

· [Employees must take precautions to prevent the spread of blood borne pathogens by quickly covering any cut or wound and immediately contacting your supervisor when cut or hurt]; and

· Employees must report to their manager and supervisor whenever they are sick or injured. 

Violation of This Policy

Employees that violate this policy will be required to correct the condition or leave work and return once management’s objection is remedied. At the discretion of [Employer], continued violation of this policy [may be viewed as insubordination and] can lead to termination of employment. 

Accommodation

[Employer] may make accommodations of the above policy because of injury. Employees that want an accommodation must direct their request to [their manager, their supervisor, the Human Resources Department, the Personnel Department e.g.] and state the accommodation requested and the reasons for the accommodation. Requests for accommodation are granted as permitted by this [employee handbook, handbook, manual, policy manual, guideline e.g.] on a case-by-case basis and are made at the discretion of [your manager, your supervisor, the Human Resources Department, the Personnel Department, management, [Employer] e.g.]. 

Questions About This Policy

If you have questions, suggestions or concerns about this policy, you should direct them to [your manager, your supervisor, the Human Resources Department, the Personnel Department, the Safety Department e.g.].

[If you feel uncomfortable discussing your questions, suggestions or concerns about this policy with [the person, the persons, the department e.g.] listed above, you can direct them to the [Human Resources Department, Personnel Department, Safety Department e.g.] [or the President, CEO e.g.].]
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