Military Training and Emergency Duty Leave

[Employer] provides members of the armed services reserve or National Guard leave to attend military training or to attend to state or national emergencies.

Eligible Employees

Eligible employees are current members of the armed services reserve or National Guard.

Other Leave

[This leave is in addition to any vacation and personal leave provided to eligible employees].

[This leave is provided only after the eligible employee has exhausted his or her [vacation [and/or] personal leave.]]

[Wages

Eligible employees of the armed services reserve or National Guard will receive the difference between their wages at [Employer] [at the average [daily, weekly e.g.] wage] and wages received from the armed services reserve or National Guard to attend training or to respond to an emergency for up to 20 days in a calendar year.]

Notice

Eligible employees must provide a copy of the military order to [their manger, their supervisor, the Human Resources Department, the Personnel Department e.g.] within 24 hours of receiving the order to attend training or when called to duty. 

Questions About This Policy

If you have questions, suggestions or concerns about this policy, you should direct them to [your manager, your supervisor, the Human Resources Department, the Personnel Department, the EEO Department, the Compliance Department e.g.].

[If you feel uncomfortable discussing your questions, suggestions or concerns about this policy with [the person, the persons, the department e.g.] listed above, you can direct them to the [Human Resources Department, Personnel Department, EEO Department, Compliance Department e.g.] [or the President, CEO e.g.].]
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