Smoking (Restricted)

Research proves that smoking and secondhand smoke are dangerous to the health of the smoker and those that intake his or her smoke. 

In order to protect all employees, [Employer] prohibits smoking in [Employer’s] buildings, [in [Employer’s] vehicles] or [while performing job duties on behalf of [Employer]]. 

Smoking Areas

Employees are not permitted to smoke on [Employer’s] property except in designated smoking areas. Employees that do smoke in designated areas [are encouraged to be respectful of others including extinguishing and not lighting [cigarettes or other lawful smoking material, before leaving or entering the designated smoking area]. [Employees [must, are encouraged] not to smoke in areas next to exits and entrances of [[Employer’s]] buildings]. 

Smoking is permitted during breaks in the following areas:

· [Outside of [Employer’s] buildings in areas marked for smoking e.g.];

· [On the west side of Building A, e.g.];

· [In [Employer’s] parking lot, e.g.];

· [Areas designated by the building owners e.g.]; or

· [In employee’s own vehicle]. 

Smoking Safety

To lower the risk of fires and to keep [Employer] property clean, employees that smoke must extinguish their smoking waste properly in designated waste receptacles. 

Questions About This Policy

If you have questions, suggestions or concerns about this policy, you should direct them to [your manager, your supervisor, the Human Resources Department, the Personnel Department, the Safety Department e.g.].

[If you feel uncomfortable discussing your questions, suggestions or concerns about this policy with [the person, the persons, the department e.g.] listed above, you can direct them to the [Human Resources Department, Personnel Department, Safety Department e.g.] [or the President, CEO e.g.].]
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