Termination of At-Will Employment

[Employer] hopes that its relationship with its employees is mutually beneficial for both parties. When circumstances occur that make the relationship less than mutually beneficial, [Employer] or you have the option to terminate the employment relationship.

Whether or not to terminate an employment relationship is at the sole discretion of [Employer] or you and can be made at any time with or without warning or notice. No reason is necessary for terminating the employment relationship, and if reason is given, it can be for any reason so long as the reason is lawful. 

[Employer] may classify terminations as they occur. The following are the different termination classifications:

[Resignation

A resignation is when an employee terminates his or her employment on his or her own accord and provides reasonable notice to [Employer] of his or her intent to resign. Reasonable notice is defined as a written notice of intent to resign as an employee [15, 30, 45 e.g.] days prior to the date of departure. 

[Employees that provide [30-day, 15-day e.g.] written notice of their resignation may be considered for reemployment with [Employer] so long as their employment record with [Employer] is satisfactory. Whether or not an employee’s record with [Employer] is satisfactory is at the discretion of management.]]

[Layoff

Situations or conditions, economic or otherwise, may require [Employer] to layoff employees. Employees that are laid off are eligible for rehire at the discretion of management. Rehiring after a layoff is not guaranteed. 

[Who is rehired and the priority of rehiring [is at the discretion of management and [is determined by seniority; is determined by need; is determined by past record of employment; is determined by position; is determined by length of time unemployed; is determined by many factors e.g.].]] 

[Voluntary Termination

A voluntary termination is when an employee terminates his or her employment without notice. 

For example, employees that do not work when scheduled [after one, two, three work days e.g.] and do not provide reasonable cause for their absenteeism are considered to have voluntarily terminated their employment. 

At its discretion, [Employer] may rescind any voluntary termination so long as it is determined that the employee acted in good faith and has reasonable cause for not providing notice.

[Employees that voluntarily terminate their employment are not eligible for rehire.]] 

[Involuntary Termination

An involuntary termination is when management terminates the employment relationship. Management may terminate employment at any time for any legal reason with or without warning or notice. 

Employees that are involuntarily terminated are not eligible for reemployment. 

At its discretion, management may rescind an involuntary termination if reasonable cause exists to do so.] 

Reporting Abuse

If you believe that you were terminated unfairly, wrongly or in a discriminatory manner [or that your termination constituted abuse, including abuse of power], you should report your concerns immediately to your [Human Resources Department, Personnel Department, Compliance Department e.g.]. You do not have to confront the person who has terminated you to report abuse. 

Good faith reports of a wrongful termination or abuse will be managed with the attention they deserve, including investigation of the charges.

At-Will 

Please note, you are an at-will employee, and nothing in this [employee handbook, handbook, manual, policy manual, guideline e.g.] or this particular policy shall constitute a contract requiring certain actions be taken before termination, including any step-by-step or progressive disciplinary procedure or any requirement to classify your termination. [Employer] has the right to terminate your employment at any time and for any lawful reason with or without rendering counseling, warnings, reprimands or other forms of discipline. Likewise, you may terminate your employment with [Employer] at any time and for any reason.
Questions About This Policy

If you have questions, suggestions or concerns about this policy, you should direct them to [your manager, your supervisor, the Human Resources Department, the Personnel Department e.g.].

[If you feel uncomfortable discussing your questions, suggestions or concerns about this policy with [the person, the persons, the department e.g.] listed above, you can direct them to the [Human Resources Department, Personnel Department e.g.] [or the President, CEO e.g.].]
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