Work Performance Evaluations (Long)

Feedback on your performance is important for job growth and productivity. For that reason, [Employer] [will, may] perform work performance evaluations. 

Evaluation Period

[Employer] [will, may] perform an individualized evaluation of job performance  [every year, every six months e.g.].

[New employees will receive an evaluation after [six months, six weeks,12 weeks e.g.]. The evaluation does not affect or alter the new employee’s classification or status as at-will].

Evaluation Concerns

[Your manager, your supervisor, management, the Human Resources Department, the Personnel Department e.g.] will perform the evaluation. Evaluation ratings are at the sole discretion of management.  

[If for some reason you believe that your evaluation was not done properly or fairly, please contact [the Human Resources Department, the Personnel Department e.g.]. [The Human Resources Department, the Personnel Department e.g.] will listen to your concerns and make a determination what actions, if any, are necessary].

At-Will 

Please note, you are an at-will employee and nothing in this [employee handbook, handbook, manual, policy manual, guideline e.g.] or this particular policy shall constitute a contract requiring certain actions be taken before termination. [Employer] has the right to terminate your employment at any time and for any lawful reason with or without any form of counseling, warning, reprimand or even if you have commendations or positive employee evaluations in your file. Likewise, you may terminate your employment with [Employer] at any time and for any reason.

Questions About This Policy

If you have questions, suggestions or concerns about this policy, you should direct them to [your manager, your supervisor, the Human Resources Department, the Personnel Department e.g.].

[If you feel uncomfortable discussing your questions, suggestions or concerns about this policy with [the person, the persons, the department e.g.] listed above, you can direct them to the [Human Resources Department, Personnel Department e.g.] [or the President, CEO e.g.].]
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