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Add a 
New Member
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Click
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Click



If you are the coordinator for only one 
Department your display will look like this:
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Click ONLY your Department NOT here

Important:
NOT HERE
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If you are the Coordinator for more than one 
Department you select the Department here:

Not Here
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If you clicked the wrong Box the member 
was added to the SFFMA HQ roster,

NOT your Department
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When you see your 
Department name
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Select
this Tab



11

Now click here
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Select
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Select
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9999

2/1/2011

Alvin the Black Labrador Retriever

1. District

2. County

5. Full Name

6.

3. Last 4 digits of the Social Security Number

4. Full DOB

Harris

Gulf Coast
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Done!
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